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Version: June 2025
Application Form for EYCN Project Funding 
for a Conference Award 
Please use this template to apply for financial support for a conference award sponsored by EYCN.
Proposals will be reviewed by the EYCN Board. Keep this proposal concise. If you wish to incorporate supplementary materials (such as paper-based media, images, or multimedia files), please either upload them to your preferred cloud storage service and furnish the public links in this document (in “project summary” section) or attach them as separate PDF files.
Prior to filling this form, please read the “EYCN Funding Guidelines”.

1. INFORMATION OF THE INDIVIDUAL/ORGANIZATION SUBMITTING
	First and last name
	

	E-mail address
	

	Conference name
	

	Conference Start Date
	

	Conference End Date
	








2. PROJECT SUMMARY 
	Please use this placeholder to enter the text (maximum 250 words). Please summarize your conference scope, expected participants etc. Please include the description of the procedure/rules of granting the award. 



Conference language: 
EYCN only grants conference awards if minimum one session of the conference is fully held in English. 
☐ Conference is fully held in English.
☐ Conference is partially in English. 
☐ Conference is only in local language. 
	Only applicable if conference is partially in local language: 
Please specify here which parts of your conference are held in English / the local language and explain why you chose the local language. Did you include more English session than in previous years? 





3. REQUESTED FUNDING
Each society can apply max. twice per year for a conference award. Please indicate here if you are planning to apply for another conference award later this year. A maximum of 150 € per year is granted to each society.  
☐  No (one application for this year) 
☐ Yes (two applications planned for this year) – first application
☐ Yes (two applications planned for this year) – second application 
If you are planning to split the amount, the following combinations are possible: 
2x 75 € or 100 € + 50 €. 

Amount requested: 
☐150 € 
☐100 € 
☐75 € 
☐50 € 
☐Other amount: ____________



4. [bookmark: _Hlk200289531]SIGNATURES

____________________	____________________________
Date				Signature of claimant 

☐ Approved by the EYCN board 
☐ Denied by the EYCN board

____________________	____________________________
Date				Signature of EYCN treasurer

Once the document has been filled out, please send it in *.pdf format to:
Treasurer of the EYCN	finances@eycn.eu 

You will receive a notification when:
· The project is received,
· The project is reviewed by the EYCN Board, and the decision has been made.

Important information:
1. Once the approval has been communicated, you may proceed with the payment(s). The member society, or the delegate personally, must take care of all costs in advance. Keep all the receipts from the process of payment.
2. All financial matters going through the EuChemS account are handled as reimbursements.
3. The filled Expenses Claim (“F-001 EuChemS Expense Claim”) with all relevant documents (bus/train tickets, boarding passes, etc.) and every proof of payment must be sent back to the EYCN Treasurer at finances@eycn.eu no later than 1 month after the event in question/project has ended.
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