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Part 1. How to create a personal 
Zoom account?

Guidelines by the EuChemS Secretariat

3



Visit zoom.us website.
The following window will open and should click on “SIGN UP, IT’S FREE”:

click
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You will be asked to add your date of birth.
After doing so, click “Continue”.

clickfill
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You will be asked to add your email address.
After doing so, click “Sign Up”.

click

fill

6



An email will be sent to the email address you selected in the previous step.
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The email will have the content as shown below.
You must click on the “Activate Account” button.

click
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You will be asked if you are signing up on behalf of a school.
Select “No” and then click “Continue”.

click
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You will be redirected to the Welcome page, ①Account info, where you will have to add your
First Name, Last Name, and select (and confirm) the password.

After doing so, click “Continue”.

click

fill

10



You will be redirected to the Welcome page, ②Invite Colleagues.
You can click “Skip this step” or invite people to join Zoom.

click
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You will be redirected to the Welcome page, ③ Test Meeting.
You should click on “Go to My Account”.

click
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You will now be able to see your Zoom account in your internet browser.
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Part 2. How to get the Zoom app 
and sign into your account?
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Type “zoom app” in your search bar in the browser.
After doing so, click on Download Center - Zoom.

click
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Find the “Zoom Client for Meetings” and click on the “Download” button.

click
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Installation should begin momentarily:
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The Zoom app will open.
After that, you should sign in, so click on the “Sign In” button.

click
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Fill your login details in the left part (email and password), then click on the “Sign In” button.

click

fill
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You will see the following page once you have signed in.

Your initials will appear here 
once you are signed in.
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Part 3. How to register for the 2020 
EuChemS General Assembly (GA)?
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The registration link will be sent to you by the EuChemS Secretary General.

Fill out all the fields.
Upon completing all fields, click on “Register”.

click
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The following page will appear upon registration for the webinar,
which means that your registration is “Pending Approval” by the Host:
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Once your meeting registration has been approved by the Host,
you will receive a confirmation email from Nineta Hrastelj that will contain all necessary

information for joining the webinar (crucial information is shown in red):
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If you have the Zoom 
app installed already, 

this is the only link 
you will need for 

joining!

You may now add this even to your calendar: Outlook and other (*.ics file), 
Google or Yahoo by clicking on the appropriate link.



Part 4. How to join the event
on Thursday, 24th September 2020?
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Below is shown how the Zoom app looks like if you are signed in.

In order to join a meeting, click on the “Join” box.

click

Your initials appear here 
if you are signed in.
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Copy the link that you have received via email in order to join,
or enter the webinar ID and the passcode.

The passcode is available in the confirmation email
sent by Nineta Hrastelj (see page 24)!

Once all fields are filled correctly, click on the “Join” box and enter the Zoom webinar.

Type your full name here and all 
meeting participants will see it.

fill

click
27



If the Host hasn’t started broadcasting the webinar, you’ll receive the following message:
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Part 5. Webinar controls
for Attendees
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Change your Audio Settings (only
visible if the Host hasn't granted you
permission to talk): you can click on
the upward arrow (^) to select the
playback device.

Opening in-meeting Chat allows you to
send chat messages to the Host and/or
the panellists, and to the attendees (if
permitted).

Raise Hand in the webinar to indicate
to the Host that you have a question
and would like to speak out loud.

Opening the Q&A window allows you to ask
questions to the Host and the panellists. They
can either reply back to you via text in the Q&A
window, or answer to your question live.

When the webinar starts, the videos of the speakers will be displayed on your screen. 

The bellow control bar will also be available:
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